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1) LOG IN TO MYCWI:

 Go to https://my.cwi.edu

 Log in with your username and password:

 Username: first name  + last name (EX: johnsmith)

 Initial password is: First Initial Capitalized + Last Initial
Capitalized + logon + last 4 of social (EX: JSlogon1234). If
you did not provide a social security number you will use
the last 4 digits of your CWI student ID number.

 You will be required to create a new password.  Write this
down.

If you forget or lose your password, or have trouble logging 
in to your account, you must contact the Help Desk to reset it 
(208.562.3444).  The Dual Credit office cannot reset it.

IMPORTANT DATES 

SPRING REGISTRATION: 
November 25 - January 10, 2020

SPRING SEMESTER BEGINS: 
January 13, 2020

LAST DAY TO DROP 
(WITH A REFUND): 
January 27, 2020

LAST DAY TO WITHDRAW 
(WITH A "W" GRADE): 

April 10, 2020

Fees for online courses, special 
course fees, and textbooks are 
not covered by Fast Forward 

Funding. Students should expect 
to pay for these fees out of 

pocket.



5 EASY STEPS TO SEARCH FOR AVAILABLE CLASSES: 
Decide which courses you want to take for the upcoming semester. 

1) Log in to your MYCWI account and click on “My Toolkit
for Students”

2) Click on “Plan & Register” twice

3) Search for a class in the top right corner

4) Filter: on the left-side of the page, choose "Open Sections Only" and
the correct "Term" (aka: semester).
You will need to do this for each individual class search.

5) After filtering your options, you should see the course listed at the top of the page.
Click on "View Available Sections for ________"
If the course is not listed, it is not available for that semester, or it may be full.



STEP 3: Based on the course information above, please fill in the course information 
              on your Registration Form, as shown below:

REGISTRATION FORM: 
Please make sure that you have all required signatures and course information listed on your 
Registration Packet/Form. This information is required to register you for any CWI course.

After you have...

a) Searched for a course within your myCWI student portal
b) Filtered your options
c) Clicked on "View Available Sections for _______,"

STEP  1: Click on desired section title... you should see a result that reflects the following:

STEP 2: After clicking on the title of the course to see all course information, a box will pop open 
 with all the information you will need for the Registration form
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