
Student	CWI	DualEnroll.com	Registration	Guide	

Step	1:		Create	an	DualEnroll.com	Account	

To	do	so,	go	to	https://cwidaho.dualenroll.com.		Log	in	with	your	existing	account	
credentials	or	click	the	“Click	here”	link	to	create	a	new	account.	



Complete	the	information	on	the	subsequent	page.		You	must	provide	an	email	address	so	
you	can	receive	an	account	confirmation	code.		Any	field	marked	with	an	asterisk	is	
required.		Click	Register	when	complete.	



Step	2:		Activate	their	Account	

The student	will	need	to	activate	their	account	by	clicking	on	the	confirmation	link	we	sent.	



Step	3:		Complete	Pre-Registration	Screens	

CWI	has	5	Pre-registration	screens	that	need	to	be	completed.		Complete	each	screen	and	
click	“next”	located	at	the	bottom	of	the	screen.		Any	field	marked	with	an	asterisk	is	
required.	

The	first	one	collects	demographic	information.	The	Graduation	date	is	an	approximate	
date	(really	concerned	with	the	month	and	year).	



The	second	pre-registration	screen	asks	the	student	to	agree	to	the	CWI	Terms.		The	
student	must	check	the	“I	agree”	box	at	the	bottom	of	the	screen	to	proceed.	



The	third	pre-registration	screen	is	the	Students	Records	Release	screen.		Students	can	
indicate	which	individuals	the	college	(CWI)	can	release	their	records	to	by	typing	the	
names	of	those	individuals	in	the	respective	fields.	



The	fourth	pre-registration	screen	verifies	student	residency.		Students	can	select	their	
county	of	residence	from	the	drop	down	menu.		



The	fifth	pre-registration	screen	requires	the	student	to	list	the	email	address	for	the	
parent	or	guardian.		



Step	4:		Select	Courses	

The	student	will	then	be	brought	to	the	CourseFinder	page.		They	will	only	see	classes	that	
they	are	offered	to	their	High	School.		To	select	a	course,	click	on	the	Course	Title	(blue	
hyperlink).		The	student	will	then	be	able	to	see	course	information	and	available	sections.		
Click	on	Register	to	select	the	course	section.	



The	student	will	then	be	brought	to	their	status	page.		The	status	page	will	show	them	the	
course	the	added	and	all	the	additional	steps	that	need	to	occur	prior	to	that	registration	
being	completed.		To	add	more	courses,	the	student	simply	needs	to	click	on	the	Courses	
tab	at	the	top	of	the	screen.		If	the	student	is	done,	they	can	log	out.		Their	part	of	the	
process	is	now	complete.			

The	next	steps	will	be	for	the	High	School	Approver,	Parent,	and	College	to	complete	their	
tasks	and	reviews.		The	student	can	log	in	at	any	time	to	see	the	status	of	their	registration.	
A	course	is	not	successfully	registered	or	until	the	Next	Steps	Column	on	the	Status	Page	
says	“Complete.”	




